BO GIAO THONG VAN TAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH HANG HAI VIET NAM Pac 1ap - Tw do - Hanh phuc

S6: 35 /KH-DHHHVN Hdi Phong, ngay 06 thang 01ndm 2025

KE HOACH
Duy tu, bao dudng, sira chira co' sé vét chat, trang thiét bi,
vat kien tric toan Trwong nam 2025

Kinh gti: Tha trudong cac don vi trong toan Truong.

DPé dam bao tinh trang hoat dong tt nhat co so vat chat va thuc hanh tiét kiém,
chdng lang phi hiéu qua, Nha truong xay dung ké hoach duy tu, bao dudng, sira chita
co s& vat chat, trang thiét bi, vat kién trac toan Trudng nam 2025, cu thé nhu sau:

I. NOI DUNG DUY TU, BAO DUONG, SUA CHUA

1. Hé théng dién, chiéu sang cong cgng (4 lan/ndm)

- Kiém tra, vé sinh, lau chui cac tu dién trong va ngoai nha, do dong dién cac pha
va diéu chinh lai cho phu hop, ...

- Lap dat, di chuyén ngudn dién, dong dd dién va céc thiét bi dién phu hop véi
nhu cau thuc té.

- Kiém tra, thay thé bong deén chiéu sang cong cong va cac thiét bi dién bi 13i
hoac hong.

2. Tram bién &p (4 lan/nim)

- Nha truong ky hop doéng quan ly van hanh, bao dudng tram bién ap véi Dién
luc trén dia ban.

- B4 véi cac tram bién ap duoc Nha trudng giao cho don vi tw quan ly, khai thac
(Truong Cao dang VMU va Khu Nbi trd Quan Nam), don vi ¢6 trach nhiém ky hop
dong véi Bién luc tai dia ban dé thuc hién quan ly van hanh bao dudng, stra chita theo
quy dinh.

3. Hé théng cdp, thodt nwéc sinh hogt (2 ldn/ nim)

- Kiém tra cac bé chtra nuéc, téc nude tai cac tda nha, (gdm cac van khod, van
phao, dong hd nuéc).

- Bao dudng may bom nudc nha A6, C1, C2.

- Nao Vét c4c ga, cong thoat nudc 16 thién.

- V¢ sinh cac seno, ban cong, mang nudc va trén noc cac toa nha tranh tinh trang
tic nghén dudng thoat nudéc.

- Thudng xuyén sira chira, thay thé dbi véi cac hu hong cua hé thdng cap, thoat
nudc.

4. Tram xu ly nwoc thdi

- Giao Vién Moi truong hang tuan kiém tra, van hanh hé théng: B6 sung hoa
chat, thi nghiém mau nuéc thai, ...



- Hang thang thuc hién bao tri hé thdng diéu khién, vé sinh sach s& cac thiét bj
may diéu khién.

- Vé sinh ngin chén réc, xdc rira, xa day bon héa chat (4 lan/nim).

- Bao tri hé théng duong dng céng nghé, tra dau nhét cho thiét bi may moc (2
lan/ nam).

- Bao tri may bom ly tim, may bom chim nudc thai, may thoi khi, thiét bi loc &p
luc xy Iy nudc thai (1 lan/ nam).

5. Nha cia, vdt kién truc

- Hang thang thuc hién kiém tra hién trang nén, tran, tuong, cira ra vao, cua so,
nha vé sinh cua cac toa nha.

- Tra dau m& hé théng ctra sat, khoa cira, chét ban 1é (1 1an/ nam).

- Vé sinh bé mit, son chdng gi va son phu cac két cau sat thép theo thuc té.

- Thudng Xuyén stra chira, thay thé cac hu hong phét sinh: bong rop gach 6p nén,
tuong, son, hé thong cta, khod, céc thiét bi, duong cap thoat nudc trong nha vé sinh,

6. Hé thang phong chay chiza chay

- Giao Ban Bao vé hang tuan kiém tra, van hanh tram bom c@u hoa, tinh trang
hoat dong cua hé thong duong ong, cac hong van, voi ciru hoa; hé thong bao chay, dén
béo thoat hiém (01 lan/tuan).

- Lau chui duong 6ng, van voi, hop cau hoa, vé sinh tram bom ctru hoa. Bao
dudng, nap dién ac qui cho may bom Diezen, thay thé cac binh ciu hoa hét han sir
dung, cac tiéu I1énh bi hong (2 lan/nam).

7. Hé théng chong sét (1 lan/ndm)

Thué dich vu do kiém dinh hé thdng chong sét: Kiém tra kim thu sét, cac méi
ndi, cac day dan, xac dinh vi tri tiép dat, 1am sach bé mit day dan, do dién tro tiép dat
hé thong chong sét.

8. Thang may (hang thang)

Ky hop dong thué dich vu chuyén nghiép kiém tra, bao dudng hé thdng thang
may cac nha A6, C1, C2 hang thang; stra chira dinh ky hoac phét sinh theo khuyen céao
cua don vi thuc hién.

9. Piéu hoa khong khi (1 lan/nim)

- Vé sinh dan lanh: ludi loc, vo mat lanh.

- Biéu chuyén, stra chita cac hu hong phat sinh trong qua trinh str dung cua diéu
hoa khéng khi tai cac phong hoc, phong lam viéc.

10. May chiéu, man chiéu, ti vi, h¢ théng am thanh (2 lan/ndm)

- May chiéu: Vé sinh quat 1am mat, loc bui, lau chui bui, kiém tra cap may chiéu,
6 cam dién, diéu chinh hinh anh. kiém tra céc cong két ndi.



- Man chiéu, ti vi, hé théng am thanh, loa, mic: Lau chui, vé sinh nAm méc man
chiéu, ti vi, loa, mic va kiém tra tinh trang hoat dong cua thiét bi (thuong xuyén).

11. May vi tinh, may in, may fax (1 lan/ndim)

Thué dich vu bao tri chuyén nghiép: vé sinh quat lam mat, huat bui, lau chui bui.
kiém tra, day, jack cam, ghi lai thong sb k§ thuat, d& xuat phuong 4an nang cap néu can
thiét, ....

12. Ban ghé trong phong hec, phong 1am viéc (1 lan/ném)

- Kiém tra, diéu chinh, siét lai bu 16ng ban ghé, gia c6 ma sat cho chic chan (01
lan/nam);

- Thay méi, sira chira mat ban ghé, mat bang bi hong phat sinh trong qua trinh st
dung.

13. Quat, dén chiéu sang trong phong (2 lan/ném)

- Tra dau m&, bao dudng quat, kiém tra hé thong treo quat tran:

- Thudng xuyén sira chira, khic phuc, thay thé di voi cac hu hong cua quat, dén
chiéu sang trong phong.

14. Trang thiét bj thgc hanh, thi nghiém

- Cac don vi duogc giao quan ly, s dung cac thiét bi thuc hanh thi nghiém cha
dong xay dung va thuc hién ké hoach bao tri bao dudng thiét bi tai cac phong thuc
hanh thi nghiém.

- B6i véi cac trang thiét bi thuc hanh, thi nghiém thudc danh muc phai kiém dinh
an toan Viét Nam (nhu ndi hoi va thiét bi ap luc; thiét bi nang ha; hé thong duong dng
dan hoi nudc va nudc nong; duong éng dan khi; hé thdng chiét xuat didu ché khi; hé
théng khi y té; Hé thong gas, ...): cac don vi chiu trach nhiém quan ly, sir dung, khai
thac dam bao an toan, trudc khi dén han kiém dinh it nhat 15 ngay phai bao cao Nha
truong qua Phong Quan tri - Thiét bi dé thuc hién tha tuc Kiém dinh theo ding quy
dinh cua phép luat.

15. H¢ théng mang ngi bé (1 ldn/ nam)

Vé sinh, bao dudng thiét bi mang, kiém tra cac diém dau néi va diéu chinh lai
cho phu hop.

16. Hé thang Camera (thwong xuyén)

- Kiém tra, vé sinh hé thong dau thu, man hinh, cac camera, ngudn cap dién cho
camera.

- Stra chira, hiéu chinh, thay thé céc thiét bi camera bi I8i hoic hong.

17. Cham soc cdy xanh va canh quan mai truong

- Thuong xuyén tudi nude cho cac vudn cay va hé théng cay xanh toan Truong.

- Binh ky ct tia, bon phan cho hé thdng cay xanh (hang quy).

- Cit tia cAy xanh truéc mua mua bdo (nhitng cay to cao thué don vi bén ngoai
cat tia va van chuyén do di).



- Thué dich vu di chuyén cay xanh, cai tao canh quan theo phét sinh thuc té.

- Pinh ky don vé sinh bé canh truéc cira Hoi trudng va khu vuc qua cau truyén
thdng (theo Quy hoic theo yéu cau dot xuat cia Nha trudng).

Lich chi tiét ké hoach duy tu, bdo duwéng, sia chita co sé vdt chat, trang thiét
bi, vdt kién triic toan Trwong nam 2025 bao gom phan cong nhiém vu cho cdc don vi,
thoi gian thuc hién guti kem theo van ban nay.

I1. T chic thuc hign

1. Giao Phong Quan tri - Thiét bi, Phong Té chic - Hanh chinh va cac don vi cO
lien quan trién khai Ké& hoach theo noi dung céc cong viéc néu trén. Chi phi vat tu sira
chira, thay thé, thué dich vu bén ngoai dugc Nha truong thuc hién thanh toan theo quy
dinh hién hanh.

2. Cac don vi duoc giao quan ly cac thiét bi thuc hanh - thi nghiém, cac don vi
dugc giao quan ly, khai thac tai san (bao gom: BQL KNT Quan Nam, BQL KNT C,
Trung thm GDTC Hang hai, Nha xuat ban Hang hai, Nha an sinh vién, Cang-tin Cong
doan, Truong Cao dang VMU, Ban Bao vé) lap va thyuc hién ké hoach chi tiét duy tu,
bao dudng co sd vat chat, trang thiét bi nim 2025 tai don vi va giri vé Truong qua
Phong Quan tri - Thiét bi truéc 17h00 ngay 28/02/2025 dé theo dbi, giam sét viéc thuc
hién.

3. Phong Quan tri - Thiét bi c6 trach nhiém tong hop, béo céo Ban Giam hiéu vé
viéc trién khai ké hoach duy tu, bao dudng va cong tac quan Iy, st dung tai san tai cac
don vi trong toan Truong.

Hiéu trudng yéu cau thu trudng cac don vi trong toan Trudng nang cao tinh than
trach nhiém trong quan ly, st dung tai san cta Nha truong, nghiém tdc thuc hién Ké
hoach nay dam bao dung tién do, chat lwong va hiéu qua.

Tran trong./. y -
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- Nhu trén;
- Hiéu trudng (dé b/c);
- Cac PHT (dé p/h chi dao);
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/KH-DHHHVN ngay 06 thang 01 nam 2025 cia Hiéu truong Truong PH Hang hai Viét Nam)

STT NOLDONG Don vi phy THANG
: trach 1 2 3 4 5 6 7 8 9 | 10 | 11 | 12
1 | Hé thdng dién, chiéu sang cong cong QTTB X X
Tram bién ap
2 (Ky HD béo tri voi Dién luc) QTTB T T T T
3 | Hé théng cép, thoat nudc sinh hoat QTTB X X
4 | Tram xu ly nudc thai QTTB,VMT | X | X | X | X | X | X | X | X | X | X | X | X
5 | Nha cira, vat kién trac QTTB X | X | X | X | X | X | X | X | X | X | X|X
6 | Hé thong Phong chay chita chay QTTB, BBV X | X | X | X | X | X[ X | X ]| X | X| X |X
7 | Hé théng chdng sét QTTB X
8 | Thang may QTTB T T T T T T T T T T T T
Diéu hoa khong khi tai phong lam viéc,
9 | phong hoc, cac phong hop khu Hi¢u bo | QTTB, TCHC X
nha A1 va Hoi truong A8
May chiéu, man chiéu, ti vi, hé thong am
thanh, loa mic tai phong hoc, cac phong
10 hop khu Hi¢u bd nha Al va Hoi truong QTTB, TCHC
A8
10.1 Ma‘y chiéu, man chieu ti vi, loa, mic QTTB X X
phong hoc
May chiéu, man chiéu, hé théng am
10.2 | thanh, loa, mic tai cdc phong hop khu TCHC X X
Hiéu bo nha Al va Hoi truong A8
11 | May vi tinh, may in, may fax QTTB T
12 | Ban ghé tai phong hoc, phong lam viéc QTTB X | X | X




A Don vi phu THANG
STT NOIDUNG trach 1 [2[3[4]5]6]7[8]910]1]1
13 | Quat, dén chiéu sang trong phong QTTB X X
, Cac Khoa ,
14 | Thiét bi thyc hanh - thi nghiém Vién, Phong Theo ké hoach do cac don vi quan ly, st dung xay dung va thuc hién
QTTB
15 | H¢ théng mang ndi bo QTTB, CITAD X
16 | Hé thong camera QTTB X I X | X | X[ X | X | X ]| X ]| X | X | X |[X
17 Chejlm soc cay xanh va cadnh quan moi TCHC
truong
17.1 | Cat tia, boén phén cho cdy xanh TCHC X X X X
17.2 | Cat tia cdy xanh mia mwa bdo TCHC X
Don vé sinh bé canh trudc ‘cz}a Héi
17.3 | truong va tai khu vuc qua cau truyén TCHC X X X X
thong
Ghi chu:

QTTB: Phong Quan trj - Thiét bi;
TCHC: Phong Tb chirc - Hanh chinh;
VMT: Vién M6i truong;

BBV: Ban bao v¢;

CITAD: Trung tim Ung dung va Phat trién Cong nghé thong tin;
X: Phong QTTB, nhan vién bdo tri thyc hién va/hodc Phong TCHC, nhan vién vé€ sinh cong nghiép thuc hién;

T: Ky hop dong thué dich vu.
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