
BO GIAO THONG VAN TAI 
	

CONG HOA XA HOI CHU NGHIA VIET NAM 
TRYING DH HANG HAI VIET NAM Hoc lap  - Tty do - Hanh phtic 

S6: /11 1  /QD-DHHHVN 	 Hai Phong, ngay awing e nam 2018 

QUYET DINH 

Quy dinh tieu chuAn, dinh min sir dung may moc, thiet bi 
ctia Trubmg Dai hoc Hang hai Vi't Nam 

Can cur Lust quan 13'7, sir dung tai san cong ngay 21 thing 6 nam 2017; 

Can cur Quyet dinh 50/2017/QD-TTg ngay 31 thing 12 nam 2017 cila Thu 
Wang Chinh phu ve Quy dinh tieu chuAn, dinh mdc sir dung may mac, thi& bi; 

Can cur Nghi dinh 16/2015/ND-CP ngay 14 thing 02 nam 2015 cila Chinh 
phu v/v quy dinh co ch6 tu.  chn dm don vi su nghiep cong lip; 

Can cur Nghi dinh 151/2017/ND-CP ngay 26 thing 12 nam 2017 dm Chinh 
phn quy dinh chi tit mot so diL cUa Luat quail 13'7, sir dung tai san cong; 

Can cu Thong to 144/2017/TT-BTC ngay 29 thing 12 nam 2017 dm BO 
Tai chinh v&s viec htrang an mot s6 not dung cila Nghi dinh 151/2017/ND-CP 
ngay 26 thing 12 nam 2017 dia. Chinh phn quy dinh chi tit mot so di'eu cua LI* 

pal-113'7, sir dung tai san cong, 

Can cur Quye't dinh so 2136/QD-DHHHVN ngdy 10 thing 10 nam 2016 dm 
Hieu truOng Truang Dai hoc Hang hai Viet Nam -%7' viec ban hanh quy the to 
chIrc va hoat dOng cua Triarng Dai hoc Hang hai Viet Nam; 

Theo de nghi cUa Trirang phOng Quan tri - Thi& bi, 

Hieu truang Twang Dai hoc Hang hai Via Nam Quy& dinh quy dinh tieu 
chuAn, dinh mire sir dung may mac, thiet bi cua Trueeng Dai hoc Hang hai Viet 
Nam. 

Chtrung I. 

QUY DINH CHUNG 

Dieu 1. Ph4m vi dieu chinh 

Quye't dinh nay quy dinh ve tieu chuAn, dinh murc sir dung may mac, thi6t 
bi cua TrirOng Dai hoc Hang hai Viet Nam. 

Dieu 1. Doi tuvng ap dung 



1. Cac don vi, to chirc chinh tri - xa hOi thuOc Twang Dai hoc Hang hai 
Viet Nam. 

2. Cac chirc danh lam viec tai Truang, bao 

a) Can bO, cong chirc, vien chirc va nhan vien khe)i phong, ban, tram. 

b) Truang, Pho khoaivien va trq l3"7, gido vu cac khoa/vien; Truang, Ph6 BO 
mon. 

c) Lanh dao cac to chirc gang, doan the cap Truang. 

d) Giam d6c, Ph6 Giam d6c, nhan vien cac trung tarn: Gido due Qu'6c 
phOng - An ninh, Ca khi Uwe hanh, Gido duc The chit Hang hai, Quan tri mang; 
Thu vien va cac don vi khac khong dugc giao to chu, hach toan dOc lap chiu six  
guan 13'T true tip cua Truang Dai hoc Hang hai Viet Nam. 

Di&I 3. May moc, thiet bi tai Tru'&ng 

1. May mac. thi& bi van phong phO' 

a) May mac, thi6t bi van pi-long phO bin trang bi cho cac chirc danh; 

b) May mac, thiet bi van phOng ph6 bin trang bi cho phong lam viec cua  
cac chirc danh; 

2. May mac, thie't bi phuc vu cho cac hoat dOng chung cua Tru6ng. 

3. May mac, thief bi chuyen dUng: 

May mac, thiet bi chuyen diing phuc vu boat dOng cung cdp dich vu cong 
thuOc linh vgc gido duc va dao tao. 

Dit&I 4. Nguyen tac AI) dung tieu chuAn, dinh mire sir dung may Ink, 
thiet bi 

1. Ti'eu chu'An, dinh mdc sa dung may mOc, thi6t bi quy dinh tai Quyet dinh 
nay dirge sir dung lam can dr c16 lap ke hoach va du toan ngan sach; dau tu, mua 
s'am, thue khoan kinh phi sir dung may m6c, thi& bi; guan br7 sir dung may mac, 
thi6t bi. 

2. Tieu chu'an, dinh mdc sir dung may m6c, thi6t bi van phong phO bin 
dugc xac dinh theo chirc danh va phOng lam viec cua chirc danh. Truang hop mot 
ngtrai gift nhiL chirc danh thi dugc dp dung tieu chuAn, dinh mac cua chirc danh 
c6 tieu chudn, dinh mdc sir dung cao nhdt. Khi nguai tin nhiem nghi huu hoc 
chuy6n cong tac ma may mOc, thiet bi da trang bi chua du diL kien thanh l)",7 theo 
quy dinh thi nguai thay the tip tue sir dung khong trang bi mai. Traang hop luan 
chuyen vi tri mad Wang dng thi cac may mac, thiet bi van phong dirge trang bi se 
duvc dieu chuyen theo can 1)0' duvc luan chuy6n d'L don vi 

3. S6 luting va dun gia dm may m6c, thi6t bi van ph6ng ph6 bin trang bi 
cho cac chirc danh va phOng lam viec cua cac chirc danh quy dinh tai Quyet dinh 
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nay la mdc toi da. Hieur truong có guy& quy6t dinh &Au tu, mua s'm can cir chirc 
nang nhiem vu, tinh chat cOng viec, nhu cau sir dung va kha nang ngui;isn kinh phi 
dugc phep sir dung de quyet dinh so lugng va gia mua cu the cho phi hop, dam 
bao tiet kiem, hieu qua. Phong lam viec cda cac chirc danh quy dinh tai Quy6t 
dinh nay la phong lam viec theo thi6t ke cua tru 	co. so(' hoat dOng sty nghiep 
(khong phai là phong theo co ca:u to chirc dm co quan, to chdc, dart vi). 

4. Viec trang bi to dung tai lieu du9c that hien theo so lugng va mire gia 
quy dinh tai Phu luc ban hanh theo Quy6t dinh nay. Twang hgp trang bi to tai 
lieu sir dung chung cho nhiL chirc danh hoc trang bi so luvng to  it horn cho trang 
chirc danh thi gia mua khong vuot qua tong mire gia cita tang chirc danh. 

5. MOt so quy dinh khac ve may moc, thi6t bi: 

a) D:Si 	cac don vi duvc d'Au td Du an dm nha ntrac hojc dugc nhjn tai 
try rieng tir cac to chirc ca nhan trong hoc ngodi nu&c, viec trang bi may mac, 
thi6t bi ld-tac se theo quy dinh cua Du an. 

NNW 	 b) Doi vari dun vi dtryc nhjn tru so• lam viec 	da thi6t ke trang thie't bi 
not that phOng lam viec thi khong dugc dp dung nguyen Quy dinh nay ma chi tinh 
trang bi them nhang gi con thi6u so vai tieu chudn, sao cho tang kinh phi trang 
thiet bi cua phong lam viec khong -mot qua tieu chuAn, dinh mire trong Quyet 
dinh nay. 

c) Doi vaei nhang ca nhan, dun vi chua có tieu chuan, dinh mire trong 
Quyet dinh nay thi Phong Quan tri - Thiet bi se can cd tieu chuan, dinh mire dm 
chirc danh Wang throng, tham mua cho Hieu trdang Nha trtrong duyet trang bi. 

Chtrung II. 

TIEU CHUAN, DINH MU'C Se DUNG MAY MOC, THIET BI  

ler 

Muc 1. 

TIEU CHUAN, DINH MIYC Se DUNG MAY MOC, 

THIET BI VAN PHONG PHO BIEN 

Di&I 5. Tieu chudn, dinh min sir dung may moc, thik bi van phong 
pha bin 

I. Tieu chum, dinh mire sir dung may moc, thie't bi van phong ph6 bin cho 
lanh dao Truerng va phong lam viec cilia lanh dao Trtrang (tinh cho 01 ngdoi) that 
hien theo quy dinh tai Muc I, Muc II Phu lac kern theo Quyet dinh nay. 
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2. Tieu chu'an, dinh mire sir dung may mac, thi6t bi van phOiag ph6 bin cho 
cac chirc danh con lai va phOng lam vi& (tinh cho 01 nguei) thgc hi01 theo quy 
dinh tai Muc III Phu luc kern theo Quyet dinh nay. 

3. Tieu chuAn, dinh mdc sir dung may mac, thiet bi van phong ph6 bin 
trang bi cho phOng lam vi& cua cac don vi thuOc Trtreng (tinh cho 01 phong lam 
vi&): 

a) May moc, thi& bi van phong ph6 bin phuc vu cong tac hanh chinh, van 
thu Truong thu.c hien theo quy dinh tai Muc IV Phu luc kern theo Quyet dinh nay. 

b) May Ink, thiet bi van phong ph6 bin phuc vu cong tac hanh chinh, van 
thu cua Van phOng Dang uy, Cong doan, Doan Thanh nien, Hoi sink vien va cac 
Khoa, Vin thgc hien theo quy dinh tai Muc V Phu luc kern theo Quy6t dinh nay. 

c) May moc, thi& bi van phong ph6 bin phuc vu cong tac hanh chinh cua  
cac BO mon thgc hien theo quy dinh tai Muc VI Phu luc kern theo Quy6t dinh 
nay. 

Dieu 6. Dice chinh mirc gia trang bi may Ink, thiet bi van phong ph6 
bie'n 

I. TillOng hop gia may ink, thiet bi van phOng ph6 bin có bin dOng tang, 
viec dieu chinh mire gia dugc quy dinh nhu.  sau: 

a) Hi'e'u trtrong xem xet quy& dinh hoc phan cap thAm quyL quye't dinh 
d'Oi voi twang hop mua may moc, thiet bi van phOng pho bien cua Trueng cao 
hon khOng qua 10% so voi mire gia quy dinh tai Quy6t dinh nay. 

b) Trtreng hop can thi6t trang bi may moc, thiet bi van phong ph6 bin có 
gia cao horn tir 10% den khong qua 20% so vai mire gia quy dinh tai Quye't dinh 
nay. 

Muc 2. 

MAY MOC, THIET BI PHIJC VV.  HOAT BONG CHUNG 

Dieu 7. May moc, thik bi phuc vu hoat d(ing chung cua Trtremg 

I. May moc, thi6t bi phuc vu hoat clOng chung cua Twang bao g6m: 

a) May moc, thiet bi trang bi tai cac phOng phuc vu boat dOng chung cua  
Trtreng, 

b) May aloe, thiet bi gAn 	nha, vat kin true, cong trinh xay dung va cac 
may moc, thiet bi khac phuc vu hoat dOng chung cua Trueng. 

2. Can 	chdc nang, nhiem vu, nhu eau sir dung, thi6t ke xay dung tru sof 
lam vice va ngu6n kinh phi dtro.c phep sir dung cua Trueng, Hi'01 trirOng quy'et 
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dinh d'au tu, mua sam, diL chuyen, thue may moc, thi6t bi theo quy dinh cua  
phap luat quyet dinh trang bi may moc, thiet bi phuc vu float dOng chung cua  
Twang quy dinh tai khoan 1 Dieu nay dam bao ti& kiem, hieu qua. 

Muc 3. 

TIEU CHUAN, DINH MU'C Sfr DUNG MAY MOC, 

THIET BI CHUYEN DUNG 

Ditu 8. Tien chuAn, dinh mire sir dung may moc, thiet bi chuyen dung 

1. Tieu chtthn, dinh mire sir dung may mac, thi& bi chuyen dung, tit may 
moc, thi6t bi quy dinh tai khoan 2 Dikt nay. 

a) May mac, thi6t bi chuyen dimg, trir may moc, thiet bi quy dinh tai khoan 
2 Dieu nay là may moc thiet bi co yeu c'Au \/&' tinh nang, dung lugng, cdu hinh cao 
hail may moc, thi& bi phang phO bien va may moc, thiet bi khac phuc vu nhiem 
vu dac 	quan, don vi. 

b) BO trudrig BO Giao thong van tai ban hanh hoac phan cap tham quyL 
ban hanh tieu chun, dinh mire sir dung may moc, thi6t bi chuyen dung (chung 
loai, so lugng) cna Trueng. 

2. Tieu chuAn, dinh mire sir dung may moc, thiet bi chuyen diing trong linh 
vire gido duc va dao tao: 

Can cir vao chi ti jet hung dan cila BO Gido due va Dao tao, BO Giao thong 
van tai hoac phan cap th'am quyen cho Hieu truomg ban hanh tieu chuan, dinh 
mire sir dung may moc, thiet bi chuyen dung thuOc linh vire gido due va dao tao 
tai Twang. 

3. Viec ban hanh tieu chuan, dinh mire ,sir dung may mac, thi6t bi chuyen 
dung theo quy dinh tai khoan 1, khoan 2 Dieu nay dirge ap dung doi voi may 
moc, thiet bi du tieu chuan tai san c6 dinh theo quy dinh cua the dO quan 1)"7, tinh 
hao mon tai san co dinh tai Trueng. 

May mac chuyen diing khong du dieu kien tieu chuan tai san co dinh, Hieu 
truang quye't dinh giao dau tu, mua sam, dieu chuyen, thue theo quy dinh cua  
phap luat quy6t dinh trang bi phu hgp 	chdc nang nhiem vu, tinh chAt cong 
viec, nhu c'au sir dung va kha nang kinh phi dugc phep sir dung, dam bao ti& 
kiem, hieu qua. 

4. Quye't dinh ban hanh tieu chuan, dinh mire sir dung may moc, thi& bi 
chuyen dung dugc cong khai tren c6ng thOng tin dien tir dm BO Giao th'Ong van 
tai, cua Trueng Dai hoc Hang hai Viet Nam va dugc giri 	quan Kho bac nha 
nu6.c Hai Ph6ng de thdc hien kiem soat chi theo quy dinh cua phap luat. 
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Chuang III. 

DIEU KHOAN THI HANH 

Dieu 9. Dieu khoan thi hanh 

1. Quy6t dinh nay co hieu luc ke tir ngay14. 

2. Quy6t dinh nay thay th6 Quye't dinh so 702/QD-DHHHVN ngay 19 
thang 4 nam 2017 cua Hieu truong TruOng Dai hoc Hang hai Viet Nam v'e viec 
ban hanh Quy a-16 quail 1)",/, sir dung may moc, thi6t bi cua Truang Dai hoc Hang 
hai Viet Nam. 

Dieu 10. Trach nhi"C'in thi hanh 

1. Phong Quan tri - Thi6t bi huong an viec to chdc thuc hien Quyet dinh 
nay. 

2. Thu twang cac don vi va cac can b0, cong chdc, vien chdc, nhan vien 
lam viec tai Tru6ng Dai hoc Hang hai Viet Nam chiu trach nhiem thi hanh Quy6t 
dinh nay. 

3. Trong qua trinh thuc hien, ne'u c6 vuong mac hoc c6 van ban phap luat 
da co.  quan nha nu6c c6 tham quyen ban hanh lien quan den viec phai xem xet 
14i not dung dm Quyet dinh nay, de nghi cac dun vi phan anh kip theri ve PhOng 
Quail tri - Thi6t bi de tang hgp trinh Hieu truong xem xet giai quyet, bo sung, sda 

- Dang fly Truong, 
- Ban Giam 
- Chu tich HOT; 
- Cac clan vi trong True.ng; 
- Website Twang; 
- Lull: VT, QT-TB. 
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PHU LUC 
TIEU CHUAN DINH MUC TRANG BI MAY MOC, THIET BI 

VAN PHONG PHO BIEN CUA TRU'ONG DAI HOC HANG HAI VIET NAM 
(Kem theo Quyeft dinh so 	/QD-DHHHVN ngay thong nom 2018 

cua Hi -0J trtrdeng Trixong Dal hoc Hang hai Vi0 Nam) 

TT Tiett chuAn, dinh mire 
So Itrung 

toi cua 

Min gia 
toi cua 
(triO4 

gong/chiec 
hoeic h(j) 

A Tieu chufin, dinh nitric trang thiet bi va phtrung 
tin lam viec cua can bi), cong chirc, vien chfic 
(tinh cho 01 ngufyi) 

I 
Bi tint' Bang u57, Hieu trtro'ng, Chti tich 1-1(li 
dong Trtromg (va cac chnc danh Wang duo'ng c6 
he so phu cap eh-de vu tn.  1,00 den 1,25) 
May moc, thiet bi van phOng pho bien cho daft 
danh (tinh cho 01 nguoi) ,  
1. BO ban va ghe ngoi lam viec 01 b0 10 
2. Tu dung tai lieu 02 chi6c 5 
3. May vi tinh de ban ho-ac may tinh xach tay 
(holac thiet bi diem tir tuong duang). 

01 b0 
hoc 1 
chiec 

15 

4. Dien thoai co dinh 01 chiec 0,75 
2 May trick, thiet bi van phong ph'6 bien cho phOng 

lam viec cua chirc danh (tinh cho 01 phOng lam 
viec) 
1. BO ban ghe hop, tiep khach 01 b0 10 
2. May in 01 chiec 10 

II Pilo Bi thu Bang uST, Pho Hi0 trtromg, Chu tich 
Cong doan (va cac chnc danh tuong throng c6 he 
so phu cap chdc vu tn.  0,7 den duoi 1,0) 

1 
May m6c, thiet bi van phOng pho bien cho chdc 
danh (tinh cho 01 ngtrai) 
1. Ban va ghe ngoi lam viec 01 b0 10 
2. Tit dung tai lieu 02 chiec 5 
3. May vi tinh de ban hoc may tinh xach tay 
(ho'ac thiet bi diem to tuong duong). 

01 b0/ 
hoc 1 
chiec 

15 

4. Dien thoai co dinh 01 chiec 0,75 
2 May m6c, thiet bi van phOng pho bien cho phOng 

lam viec cua chtlic danh (tinh cho 01 phOng lam 
viec) 
1. BO ban gh6 hop, tip khach 01 b0 10 
2. May in 01 chiec 10 
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III May ink, thief bi van phong pith bien clia cac 
chirc danh con 10 va phong lam viec 
May mac, thi6t bi van phong pho bien cho chdc 
danh (tinh cho 01 ngueyi) 
1. Ban va ghe ngeii lam viec 01 bo 
2. Tit dlyng tai lieu 01 chiec 5 

3. May vi tinh de ban hoac may tinh xach tay 011)0 15 
4. Dien thoai co dinh 01 chiec 0,3 

2 May mac, thiet bi van phong pho bien cho phong 
lam viec dm chdc danh (tinh cho 01 phong lam 
viec) 
1. BO ban gh6 hop, tiep khach 01 be) 10 
2. May in  01 chiec 10 
3. Dien thoai co dinh 01 chiec 0,3 

IV May ink, thiet bi van phong pith bien phuc vu 
cong tac hanh chinh, van thu' Truirng 
1. Bo ban gh6 hop, ti6p khach 01 bo 10 
2. Tu dung tai lieu 05 chiec 5 
3. Gia dung cong van di, den 02 17,0 2 
4. May vi tinh de ban 02 bo 15 
4. May in 02 chiec 10 
5. May Photocopy 02 chi6c 90 
6. May FAX 01 chiec 7 
7. Dien thoai co dinh 01 chi6c 0,3 
6. May FAX 01 chiec 7 

V May moc, thiet bi van phong pho Wen phuc vu 
ding tac hanh chinh, giao vu ciia Khoa, Viet' 
1. Bo ban ghe hop, ti6p khach 01 bo 10 
2. Tit dung tai lieu 03 chiec 5 
3. Gia dung cong van di, den 01 bO 2 
4. May vi tinh de ban 02 bO 15 
5. May in 01 chiec 10 
6. Dien thoai co dinh 01 chi6c 0,3 

VI May m6c, thiet bi van phong pho bien phuc vu 
cong tac hanh chinh cila Bo mon 
1. Bo ban ghe hop, ti6p khach 01 bo 10 
2. Tit dung tai lieu 02 chiec 5 
3. Gia dung cong van di, den 01 bO 2 
4. May vi tinh de ban 011)6 15 
5. May in 01 chiec 10 

Ghi chic: Dinh mire sit' dung may in guy dinh trong phu luc nay ap dung cho 
phong lain viec dtroi 10 ngubi. Truong hop phong lam viec có -Lir 10 nguei trof len dtxgc 
bo sung theo nguyen tac dr tang den 10 ngtrai thi dugc trang bi bo sung 01 may. 
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