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BO GIAO THONG VAN TAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH HANG HAI VIET NAM Poc lap - Ty do - Hanh phic
S6: 284 /KH-PHHHVN-QTTB Hdi Phong, ngay [0thdng § ndm 2021
KE HOACH

Duy tu, bao dudng, sira chira co sé vt chit, trang thiét bi,
vat kién tric toan Trudng nam 2021

Cén ctr Luat Quan ly, st dung tai san cong s6 15/2017/QH14 niam 2017; Nghi
dinh sb 151/2017/ND-CP ngay 26/12/2017 cia Chinh pht quy dinh chi tiét mot s6
Diéu ctia Luat Quan ly, st dung tai san cong.

Trudng Pai hoc Hang hai Viét Nam x4y dung K& hoach duy tu, bao dudng, sta
chita co s& vét chét, trang thiét bi, vat kién tric toan Truong nim 2021 cu thé nhu
sau:

I. Muc dich, yéu ciu

- Thyc hién tét Chi thi s 04/CT-BGTVT ngay 24 thang 3 nim 2020 ciia Bo
truéng Bo Giao thdng van tai vé ting cudng cong tac quan ly tai chinh, tai san, ngan
sach nha nudc tai cac co quan hanh chinh, don vi sy nghiép cong lap thude B;

- Nhim duy tri trang thai hoat dong t8t toan bd co s vat chat, trang thiét bi, vat
kién trac cua Trudng, ting cudng tinh sdn sang phuc vu cic hoat dong, cong tic
giang day, hoc tip cua gidng vién, sinh vién, hoc vién, can bd, ngudi lao dong Nha
truong;

- Tang cudong cong tac kiém tra, giam sat, quan ly viéc sir dung co so vét chét,
trang thiét bi toan Trudng dam bao hiéu qua, thiét thuc;

- Tao moi trudong lam viéc, dao tao ludn “sang - xanh - sach - dep”; thuc hién
tiét kiém, phong chéng lang phi...

II. N§i dung duy tu, bdo dudng, sira chira

Céc hang muc duy tu, bao dudng, stra chira gém:

- Trang thiét bi may moéc phuc vu cho cong tic giang day: May chiéu, man
chiéu, ti vi, hé théng 4m thanh, diéu hoa khong khi, quat dién, dén chiéu sang, ban
ghé, bang viét...

- Hé théng, trang thiét bi céng cong: Hé thdng dién va cac tram bién 4p; thang
may, hé¢ théng bom nudc, ciru hda, chéng S€t, cép thodat nudce, ciy xanh... va céc vat
kién trac khac trong khudn vién thudc quén ly ctia Trudng.

Chi tiét va thoi gian duy tu, bao dudng, stra chita cu thé nhu sau:

1. Diéu hoa khong khi: Duy tu, bdo dudng 2 lAn/nam. Thang 4, 10.

-Lan I Duy tu, bao duong: gém: V¢ sinh mat lanh trong nha, loc bui; kiém tra
duong dng dan ga, bao 6n nhiét; nap bd sung ga; sira chita hong héc (néu c6). Phong
QT-TB va nhan vién ky hop ddng bao tri, bio dudng thuc hién - Thang 4.
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- Lan 2: Duy tu, bdao dudng: gém v€ sinh mét lanh trong nha; vé sinh loc bui,
nap ga bd sung, kiém tra, sira chita nhitng hong hoc khac (néu cb). Phong QT-TB va
nhéan vién ky hop ddng béo tri, bao dudng thuc hién - Thang 10.

2. Mdy chiéu, man chiéu, ti vi, hé¢ thong am thanh: Duy tu, bao dudng 4
lan/nam. Thang 3, 6, 9, 12.

Dinh ky duy tu, bao du’ong 3 thang/lan (gom v¢€ sinh quat 1am mat, loc bui, lau
chuii bui; kiém tra cap may chiéu, 6 cdm dién, diéu chinh hinh anh; ghi lai gio hoat
dong ctia dén chiéu;...). Phong QT-TB thuc hién.

Pinh ky lau chii ndm mdc man chiéu 3 thang/Ian. Cong ty vé sinh cong nghiép
thuc hién.

3. M4y tinh, may in, may fax: Duy tu, bao dudng 1 1dn/nam - Thang 8.

Pinh ky duy tu, bao dudng d4u nim hoc méi (gdm: vé sinh quat lam mat, hut
bui, lau chui bui; kiém tra, day, jack cam, ghi lai thong s6 k§ thuat, dé xuét phuong
4n nang cp néu can thiét...). Thué don vi bén ngoai, Phong QT-TB gidm sat.

4. Quat dién, dén chiéu sang: Duy tu, bao dudng 2 lan/nam - Théng 4, 10

Dinh ky duy tu, bdo dudng (gém: vé sinh, lau chui bui, tra ddu m&; kiém tra do
an toan, buldng, dc vit, diéu chinh lai...). Phong QT-TB va nhéan vién ky hop dong
bdo tri, bdo dudng thuc hién.

5. Ban ghé, bang viét, h¢ thong cira: Duy tu, bio dudng 2 lan/ndm - Théng 3, 7.

Pinh ky duy tu, bao dudng vao ky nghi Tét, nghi hé (gdm: kiém tra, diéu chinh,
siét lai bu 16ng ban ghé, gia cd ma sét cho chic chan; thay thé mit ban ghé héng, mit
bang hong, tra ddu m& ban 18 ctra...). Phong QT-TB va nhan vién ky hop ddng bao
tri, bdo dudng thuc hién.

6. Thang mAy: Duy tu, bdo dudng 12 1n/ndm - Hang théng.

Pinh ky duy tu, bao dudng (gdm: kiém tra phong may, ndc cabin, cira ting,
giéng thang, budng thang, hd thang; duy tu, sira chita, cin chinh tra ddu m&...). Thué
don vi bén ngoai bao dudng, Phong QT-TB gidm sat.

7. Vat kién triic, thiét bi cong cong:

7.1. Hé théng dién cac toa nha: Duy tu, bao dudng 1 lan/nim - Thang 7.

Dinh ky duy tu, bado dudng vao ky nghi he (v¢€ sinh, lau chui td di€n, bang dién,
automat; kiém tra, siét lai cac diém déu ndi, automat, thiét bi do dém; do dong cac
pha dién va diéu chinh lai cho phi hop...). Phong QT-TB va nhén vién ky hop dong
bao tri, bdo dudng thuc hién.

7.2. Céc tram bién ap: Duy tu, bao dudng 4 1an/nim - Thang 3, 6, 9, 12

Ky hop ddng thué khoan duy tu, bao dudng véi Pién luc Ngb Quyén va Dién
lyc Lé Chén, Dién luc An Duong. Phong QT-TB gidm sét viéc duy tu, bdo dudng.

7.3. Hé théng bom nuéc: Duy tu, bao dudng 1 1an/nam - Thang 6.

Dbinh ky duy tu, bao dudng vao dip nghi he (v€ sinh, lau chui bom; kiém tra, siét
lai c4c bu 16ng; kiém tra bao dudng vong bi, phét,...). Phong QT-TB va nhan vién ky
hop ddng béo tri, bao dudng thuc hién.




7.4. Hé thdng thoat nudc: Duy tu, bao dudng 1 1an/nam - Théng 6.

Nao vét hé théng cdng rinh toan Trudng. Phong TC-HC gidm sat Cong ty vé
sinh cong nghi€p thuc hién.

7.5. Hé thdng ciru hoa: Duy tu, bao dudng 2 1dn/nim - Thang 6, 12.

Phong QT-TB phdi hop v6i Ban Béo vé:

- Kiém tra, bao dudng dinh ky gém (kiém tra cac duong 6ng, hong, hop clru
hda, son stra cac hop chira voi ciru hda; vé sinh, vin hanh thir cdc bom ciru hda, vé
sinh trong phong cac tram ctru hda...);

- Kiém tra, thay thé céc binh ctru hoa hét han st dung, céc ti€u Iénh ctru hda bi
héng.

- Hang thang van hanh thir cac bom ciru hda; v€ sinh trong phong cac tram ctru
hoéa, nap dc quy, bo sung nhién ligu, thay thé dau boi tron (theo thoi gian quy
dinh)...;

7.6. Hé théng chdng sét: Duy tu, bao dudng 1 14n/nim - Thang 6.

Phong QTTB phéi hop véi Ban Béo vé kiém tra, bao dudng dinh ky gdm (kidm
tra cac cOt thu 101, tiép dat, han, son stra cac cot, day thu 16i...).

7.7. Vat kién triic: Phong QT-TB va nhan vién ky hop ddng bao tri, bao dudng
thuc hién.

- Don v¢€ sinh sé€n6, hé thong thoat nudce trén néc cac toa nha; ki€ém tra thong tac
cac ga thu nudce trén néc céc toa nha, hanh lang; cac ga thu nudc dudi cac tdoa nha
trudc va sau mua mua... - Thang 6, 12.

- Kiém tra, sta chita gach nén, gach 6p tudng cac toa nha bi bong, rop; hé théng
cira ra vao, ctra sO; den chi€u sang cac phong hoc, phong lam viéc, chiéu siang cong
cOng (thuong xuyén).

- Kiém tra, stra chita thiét bj c4c nha WC (thudng xuyén);

7.8. Céc két cAu sit thép: 1 1an/nam - Thang 7.

- Vé sinh bé mit, son chdng gi va son phu cac két cdu sit thép (hang rao, cira
sat, lan can cau thang céc khu vuc cong cong...). Phong QT-TB va cac don vi dugc
giao khoédn quan ly thuc hién.

7.9. Bao dudng hé thdng camera - 2 1an/ndm - Thang 6, 12.

- Kiém tra két ndi, vé sinh hé théng d4u thu, man hinh, cic mét camera. Phong
QT-TB thuc hién.

8. Cac hang muc khac:
Phong TC-HC gidm sdt cong ty vé sinh cong nghiép thuc hién:
8.1. Bon phan cho hé thdng cdy xanh (Trudng mua vat tu) - Thang 3, 6, 9, 12.

8.2. Cit tia cAy xanh miia mua bio (Nhiing cdy to cao thué don vi bén ngoai cat
tia va van chuyén do di) - Thang 5.

8.3. Cit tia cdy canh - Théng 1, 4, 7, 10.



8.4. Don v& sinh bé canh cira Hoi truong - Thang 3, 7, 11.
Phong QT-TB va cdc don vi duoc giao quan ly thuc hién:

8.5. Véan hanh va duy tu, bio dudng hé thong méy loc nudc Saito Tank (MST-
700) - Hang thang.

IIL. T4 chic thwe hién

1. Giao cho Phong Quan trj - Thiét bi lam ddu mdi cin ctr K& hoach trién khai
ndi dung cac cong viéc, chi phi vat tur sira chita, thay thé ma Nha trudng thanh toan.
Phong QTTB c6 trach nhiém bao cdo bang vin ban véi Ban Giam hiéu Nha trudong
vé danh gi4 viéc trién khai ké hoach duy tu, bao dudng va cong tac quan ly, sit dung
tai san tai cac don vi trong toan Trudng trudc ngay 31/12/2021.

2. Giao cho Phong T chirc - Hanh chinh trién khai duy tu, bao dudng céc trang
thiét bi do Phong TC-HC quan 1y tai Nha A1, Hoi truong A8, Phong truyén théng va
nha khach B10, B11, B12 khu Giang duong B.

3. Céc don vi dugc giao tu chu 1ap Lich chi tiét ké hoach duy tu, bao dudng
CSVC, trang thiét bi nam 2021 tai don vi minh (theo mau dinh kém) giri vé& Phong
QT-TB trudc 31/03/2021 va giao cho Phong QT-TB t chirc giam sét viéc thuc hién.

4. Thu truéng cac don vi trong Truong phbi hop véi Phong Quan tri - Thiét bi td
chire thuc hién K& hoach nay dam bao yéu cAu, chét luong va higu quéﬁﬂ

/

Noi nhin:

- HT (dé bao cdo);

- Céc don vi (thyuc hién);

- Luu: VT, QT-TB.
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BO GIAO THONG VAN TAI

Duy tu, biao dudng, sira chira co sé vat chit, trang thiét bi,

TRUONG PH HANG HAI VIET NAM

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

LICH CHI TIET KE HOACH

) ) vét kién tric toan Truwdng nim 2021
(Ban hanh theo Ké hoach so 284/KH-DHHHVN-QTTB ngay 10/03/2021 cua Hiéu truong Truong DHHH Viét Nam)

phu trach)

NOI DUNG
STT BAO TRI, BAO DUGNG T-01 | T-02 | T-03 | T-04 | T-05 | T-06 | T-07 | T-08 | T-09 | T-10 | T-11 | T-12
1 | Diéu hoa khong khi
Duy tu, bio dudng lan 1 (Phong
L1 1 QTTB phu tréch) X
| 2vavuy tu, bééwdu@ng lan 2 m(mPhc‘)ng X
| QTTB phu trach)
May chiéu, ti vi, hé théng am
2 thanh (Phong QTTB phu trach) X = A -
3 May vi tinh, may in, may fax T
(thué khoan don vi ngoai)
4 Quat dién, dén chiéu sing (Phong X X
% | QTTB phu trach)
5 |Ban ghé, bang viét, hé théng cira 5 -
(Phong QTTB phu trach)
6 Hé th'ong ‘tpang may (thué khoan - n T T . T T T T T T
don vi ngoai)
7 | Vat kién tric, thiét bi cong cong
5 4 HT dién céc tdoa nha (Phong QTTB X




STT

~ NQIDUNG _
BAO TRI, BAO DUONG

T-01

T-02

T-03

T-04

T-05

T-06

T-07

T-08

T-09

T-10

T-11

T-12

1.2

Céac tram bién 4p (Ky HDP bao tri
voi Dién luc)

7.3

Hé théng bom nuée (P. QTTB phu
trach)

7.4

Hé théng thoat nudc (P. TCHC phu
trach)

7.5

Hé théng ciru hoa (P. QTTB phdi
hop v41 Ban Bdo vé)

7.6

Heé théng chdng sét (P. QTTB phdi
hop v&i Ban Bao vé)

1.

Vit kién trac (P. QTTB phu trach)

7.8

Két cdu sit thép (P. QTTB phu
trach)

7.9

Hé théng camera (P. QTTB phu
trach)

8

Cac hang muc khac

8.1

Boén phén cho cdy xanh (P. TCHC
phu trach)

8.2

Cit tia cdy xanh mua mua bdo (P.
TCHC phu trach)

8.3

Cit tia cay canh (P. TCHC phu
trach)

8.4

Don vé sinh bé canh trudc ctra Hoi
truong (P. TCHC phu trach)

X

X

8.5

Hé thdng may loc nudc Saito Tank
(P. QTTB phu trich)

X

X

X

X

X

X

X

X

Ghi chu:

&

X: Phong QTTB hodc Phong TCHC phg_tréﬁch. T: Thué khoan don vi bén ngoai thuc hién.
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